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JTpueramaem Bac Ha 00A20KQaHHbLTL KYPC:

Business Writing for Finance, Auditing and International

Banking

Kypc npeaHa3sHayeH gns:

€< € € ¢

ctyaeHTos ACCA, IFA, CIPA n ap.;

dUHAHCOBbLIX CNEeLManncToB, KOTopble PaboTaloT C MHOCTPAHHbIMW NAPTHEPAMMU;
COTPYAHMKOB MHOCTPAHHbIX KOMMNAHUA U KOMNaHWUM C MHOCTPAHHbIMU MHBECTULUAMMU;
ayANTOPOB N BHYTPEHHUX ayANUTOPOB NPAKTUYECKN BCEX KOMMAHWU;

BCEX ¢uMHaHCOBbIX CNELMWANMUCTOB, KOTOPblE CEPbE3HO OTHOCATCA K MpodeccMoHanbHOMY
poCTy, Kapbepe.

Mo OKOHYaHUIO Kypca Bbl CMOXeTe:

<

rPamoTHO 1 ybeauTenbHO BECTU AEeN0BYHO Nepenmncky;

ACHO, YETKO M NOHATHO M3NaraTb CBOM MbIC/NM Ha 3K3ameHax ACCA npu HanucaHWm acce;
KayeCTBEHHO W AOXOAYMBO COCTaBAATb OTYETbI ANA NoJsib3oBaTenei ¢pMHaHcoBON MHPOpMa-
unu;

4yyBCTBOBATb cebs yBepeHHO npu paboTe ¢ TEKCTOBON MHPOPMALMEN HA AHTZIMICKOM A3bIKE;
elle 6bonblie ceba yBarkaTb U LEHUTD.

¥enatenbHblii ypoBeHb 3HAHWUIT aHIIMIACKOTO A3bIKa K Hauany Kypca: Intermediate.

Mepuopg obyyeHus 7,9, 14, 16, 21, 23, 28, 30 ceHTAbpsA + 5 okTAbpA

Bpems (19:00-21:00)

CtoMmocTtb 06yyeHus 1900 rpH (6e3 yueta HAC)

Konunyecrtso yacos 18 yacos

MecTo npoBeaeHUA 3aHATUN r. Kues, yn. Paucbl OkmunHoit 10 a, od. 6 «BbusHec Obpasosa-

TenbHbIN AnbAHC» (MeTpo JleBobepexxHas)

Ounnom Mo OKOHYaHUIO Kypca caylwaTenm noayyatot ceptudukaTt

Business Education Alliance «Business Writing for Finance,
Auditing and International Banking»
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Curriculum

Essay writing
Report writing
Letters and Emails
Resumes and Cover Letters
Essential Grammar

The course has been specially developed for people working in accounting, finance and banking
and who need English to communicate in writing in a variety of situations with colleagues, busi-
ness partners as well as to write professional exams in English. In this short course you will learn
to write professionally-oriented course papers and written exams, stylistically adequate essays
and readable reports, well-established letters and concise effective emails.

Module | Essays and Reports
Resent changes in business writing

Structure and topic sentences

Paragraph Unity, Paragraphs and Paragraphing

Definition

Cause and effect

Classification and division

Expository writing. Logic in Argumentative Writing.Establishing Arguments (persuasive)g

Contrast comparison
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Examples Description
. Conciseness, A Lesson in Writing Concisely, Reverse Paramedic Method
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. Adding Emphasis
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. Narration
. Writing short reports and memos
. Writing readable reports
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. Using Appropriate Language
. Visual-textual devises
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Module 2 Essential grammar

Active Voices
Passive Voices
Modal Verb
Relative clauses
Syntax
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Module 3 Letter and Email writing
Adding Personality to writing
Practical writing tips.

Mastering Letters. Sentence Variety
Email Etiquette, Writing faster and avoiding writers bloc
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Curriculum Vitae

(1) Name : lesya Sergienko

(2) Nationality: Ukrainian

(3) Age: 37

(4) Present Occupation: Senior teacher

(5) Profession: English Teacher, Teacher Trainer, Translator

Teaching 1994-1995 Secondary School Ne 2 Sudak

experience  gpolish teacher

1995-1996 The “Lybed A” Company Kyiv
English teacher
Created an intensive course of English.

1995-2008 The First Kyiv state foreign language courses

English teacher of a higher category
Introduced Business English Course.
Established a two-year Business English teachers’ training course.
Composed a manual on role-play conduction for Upper-intermediate students.
Conducted a number of methodology trainings on the English Language for

The First Kyiv state foreign language courses’ teachers.

1999-2003 The British Council in Ukraine Kyiv

Profession Development Team Member
Conducted a number of methodology trainings on the English Language for the teachers «
various educational establishments of Ukraine.

Developed consultations for the teachers of various educational establishments of Ukrain

2008- National University “Kyiv Mohila Academy” Kyiv

Senior teacher
Prepared Current and Final tests for the first year students of the bachelor department.
Conducted a number of methodology seminars on the English Language for
the teachers of The English Language department of Kyiv Mohila Academy.

Education 1989-1994 Nezhin state pedagogical institute
Foreign languages department
1999 London Highgate School of the English Language
The course on the English Language methodology



